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Leave Rules apphoable
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House Rent Allowance Dearness Allowance or city
Compensatory Allowance drawn in the present post
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Nature and period of ieave appiied
for and when required
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Sunday & Holiday if any, proposed to

be prefixed, suffix to leave
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Purpose for which leave is required
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Date of return from last leave the nature
and period of that leave
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| propose/do not propose to avail myself of leave travel
concession for the block year ...t during the ensuring leave
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Leave Address
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Signature of the applicant with date
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Remarks/recommendations of the
controliing Officer
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Leave applled for Is recommended/not recommended

No specific arrangement would be necessary
during his/her absence on leave
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Sh./Sinl/Kum, during hisfher absence.
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Leave is recommended subject to & substitute being provided.
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Signature with date
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Sh./Smt./Kum. days Earned Leave-and day on
H.P.L. are due to Sh./Smt./Kum. as on
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days Eamed Leave/Commuted Leave/Half Pay Leave from
to ‘ applied for by official is admissible.
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Order of the sanctioning authority
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Signature with date



